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Daily Co-ordination Meeting
Project                        


      





Date ____________

Attendees


 
	Company
	Position
	Name

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


SAFETY:
	


MANNING LEVELS:
	Day 1(Today)
	Day 2
	Day 3


	Day 4
	Day 5
	Day 6
	Day 7
	Day 8


NEW PERSONEL ARRIVING Yes/No
	Tomorrow


	Next Day




PROGRESS:
	Actual for Today
	Planned for Tomorrow
	Forecast for Next Day



AREAS OF CONCERN:
	


