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DAILY PRE-START MEETING
Job Location:

 
                       




Job No
:






Date:









Time:







Supervisor:


            





Customer:


             



	
	Items Discussed
	Tick as applicable
	
	Attendees

	1.
	Scope of work has been discussed and is understood
	
	
	Name
	Signature
	Name
	Signature

	2.
	All work team members are fit for work
	
	
	
	
	
	

	3.
	PPE appropriate and available
	
	
	
	
	
	

	4.
	JSA reviewed, understood and approved by all work team members. JSA is available on site
	
	
	
	
	
	

	5.
	Permit for Hot Work is prepared, approved and available on site
	
	
	
	
	
	

	6.
	Permit for confined space is prepared, approved and available on site
	
	
	
	
	
	

	7.
	Permit for isolation, prepared, approved and available on site
	
	
	
	
	
	

	8.
	Plant, tools and equipment in good working order
	
	
	
	
	
	

	9.
	Electrical equipment, leads and tools have been checked, tagged and are in good working order
	
	
	
	
	
	

	10.
	Approved welding procedures are available for the work
	
	
	
	
	
	

	11.
	Barricading and signage is appropriate and correct
	
	
	
	
	
	

	12.
	Waste containers for all refuse available close to work site
	
	
	
	
	
	

	13.
	Working at heights risks assessed and controlled
	
	
	
	
	
	

	14.
	Working over roads risks assessed and controlled
	
	
	
	
	
	

	15.
	Housekeeping issues discussed and understood
	
	
	
	
	
	

	16.
	Special quality requirements discussed and understood
	
	
	
	
	
	

	17.
	Special environmental requirements discussed and understood
	
	
	
	
	
	

	18.
	Craneage issues discussed and understood
	
	
	
	
	
	

	19.
	Materials and consumables issues discussed and understood
	
	
	
	
	
	

	20.
	Vehicles checked, serviced and maintained
	
	
	
	
	
	


Issues Raised and Comments : 






































































































